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Welcome 

 

  

  



About the Institute 

 



 

 

 

  



Academic Calendar 

MA/Graduate Certificate Academic 1st Semester Student Calendar 

2018-2019 

Fall 2018 

August 30 New Student Orientation (All Students) 

September 3 Labor Day (School Closed) 

September 4 Semester I begins 

September 13 Last day to Drop/Add 

September 17 Constitution Day** 

October 1 Last day to withdraw with “W” grade 

October 20-27 1st Semester Field Study – Contemporary Art: Mexico City; Fine and Decorative Art and 

Design: Shanghai 

November 12 Spring 2019 Registration Town Hall Meeting 

November 13-26 Spring 2019 Registration 

November 21-23 Thanksgiving Break  

December 1-9 1st Semester Field Study – Art Business: Miami 

December 7 Last day of Semester I classes 

December 10-12 Study Break/ Make up week (Snow days & Holidays) 

December 13-17 Exams & Presentations 

December 17 Semester I ends 

Spring 2019 

January 11 Due date for submission of “Change of Status” request forms 

January 21 MLK Day (School Closed) 



 

*Religious Holidays will be recognized without prejudice 

**Required Seminar for Students who receive Financial Aid 

 

This calendar is subject to change 

 

January 28 First day of Semester II classes 

February 4 Last day to Drop/Add class 

February 18 Presidents’ Day (School Closed) 

February 25 Last day to withdraw with “W” grade 

March 16-24 2nd Semester Field Study – Art Business: Maastricht; Contemporary Art: Havana; Fine and 

Decorative Art: Paris 

March 25-31 Spring Break 

April 4 Fall 2019 Registration Town Hall Meeting 

April 8-19 Fall 2019 Registration Weeks 

May 10 Last day of Semester II classes 

May 13-15 Study Break/ Make up week (Snow days & Holidays) 

May 16-20 Exams & Presentations 

May 20 Semester II ends 

Summer 2019 

May 21-September 1 Summer Break 



Academic Calendar 

MA Academic 3rd Semester Student Calendar 2018-2019 

 

*Religious Holidays will be recognized without prejudice 

**Required Seminar for Students who receive Financial Aid 

This calendar is subject to change 

 

Fall 2018 

August 30 Transfer/New Student Orientation  

September 3 Labor Day (School Closed) 

September 4 Semester I begins 

September 13 Last day to Drop/Add 

September 17 Constitution Day** 

October 1 Last day to withdraw with “W” grade 

November 21-23 Thanksgiving Break  

December 7 Last day of Semester I classes 

December 10-12 Study Break/ Make up week (Snow days & Holidays) 

December 13-17 Exams & Presentations 

December 17 Thesis Due 

December 17 Semester I ends 

Spring 2019 

March 29 Class of 2017-18 Graduation 



Campus Facilities 



  



Student and Academic Services 
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https://i94.cbp.dhs.gov/I94/request.html
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Student Code of Conduct 
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Academic Programs 

 

  



 





Academic Policies and Procedures 
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Information Services  

LIBRARY –  

 

    

http://nylibrary.sia.edu/


 



Information Technology 

mailto:ithelp@sothebysinstitute.com
https://online.sothebysinstitute.com/
https://online.sothebysinstitute.com/courses
mailto:ithelp@sothebysinstitute.com
https://lti.sothebysinstitute.com/razuna/displayasset/displayasset.php?instance=dedicated&assetid=B380CB5CD727462B918F3091BB3A579E&assettype=doc
https://online.sothebysinstitute.com/profile/settings


mailto:ithelp@sothebysinstitute.com




Career Services 
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Institutional Policies 
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http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html




The Institute recognizes students as responsible and integral members of the academic community. Policies and 

procedures pertaining to student relations and student services reflect this recognition and administrative staff and 

faculty will make every effort to ensure that this philosophy remains in place.  

The Institute recognizes that however well-intentioned people may be, misunderstandings and complaints may arise. 

The Student Grievance Policy has been established to ensure that any disagreements are expressed, investigated and 

resolved in a timely manner and confidentially.     

The Student Grievance Policy applies to student grievances relating to the following:  

Student Programs, Facilities, and Services: Allegations of violations of Institute policies and procedures with respect to 

programs, services, activities or facilities. 

Student Relations: Allegations of unfair treatment from faculty, administration, staff or fellow students. 

The Student Grievance Policy does not apply to complaints related to academic standing, grading or discipline. Guidelines 

for addressing any issues related to such matters are outlined in this handbook in the Appeals section. The policy also 

does not apply to complaints regarding discrimination, non sex-based harassment and retaliation which is also addressed 

and outlined separately in this handbook. The Student Grievance Policy does not apply to any claims related to Sexual 

Misconduct (including sexual assault, harassment, gender-based harassment, dating/domestic violence, sexual 

exploitation and stalking, all of which is subject to the Institute’s Sexual Misconduct Policy).   



PROCEDURES 

All grievances must initially be raised informally. If the grievance is not resolved during the informal review, a formal 

review may follow.  

Informal Review 

• During an informal review, the student discusses their grievance informally with the student, faculty or staff 

member involved, including supervisors and higher-level administrators if appropriate. 

• If the grievance is resolved to the satisfaction of the complainant, they must communicate the resolution 

reached in writing to the Associate Director of Student and Academic Services within 2 business days; no 

further action is necessary. 

• If the grievance is not resolved to the satisfaction of the complainant, they may request a formal review (see 

below). 

• An informal review of the grievance must be conducted before a student may proceed to a formal review, 

except as set forth below. 

Formal Review 

• If the grievance is not resolved informally to the satisfaction of the complainant, the student can proceed to a 

formal review.    

• The student should contact the Associate Director of Student and Academic Services and provide a formal 

written complaint which will serve as the basis for further consideration.  The complaint should include a 

description of the attempt to resolve the issue informally. 

• The Associate Director of Student and Academic Services will conduct an investigation based on the facts 

presented in the formal complaint. The Associate Director of Student and Academic Services will notify the 

complainant of the results of the investigation as soon as is practicable.  

• If the student is not satisfied with the outcome of the investigation, s/he may ask the Associate Director of 

Student and Academic Services to submit the grievance to the Director of the Institute.    

• As soon as is practicable after receipt of the request for further review from the Associate Director of Student 

and Academic Services, the Director will render a final decision which will be conveyed in writing to the 

student.   

Timelines 

Grievances will be processed as quickly as possible. A student should initiate an informal review within two weeks of the 

incident that triggered the grievance.  If the student is unable to arrange this informal review within two weeks of the 

incident, they may request a formal review by contacting the Associate Director of Student and Academic Services, 

explaining the reason for the request.  The Associate Director of Student and Academic Services may grant the request or 

allow more time for informal review, based upon the facts presented by the student in their request. 

Formal reviews may take up to six weeks to conduct. Either party may request an extension of the processing time, in 

writing, to the Associate Director of Student and Academic Services or the Director, explaining the reason for the 



request. The Associate Director of Student and Academic Services may grant or deny the request, based upon the facts 

presented.   

The Institute will make all reasonable efforts to ensure the confidentiality of all proceedings, and the records produced 

therefrom. However, should any matter developed during the course of the proceedings become public knowledge, the 

Institute reserves the right to issue appropriate statements.
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Campus Safety 





Emergency and Non-Emergency 

Resource List 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

mailto:survivorsupport@svfreenyc.org
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http://www.ncvc.org/src/index.html


Terms and Conditions of Enrollment 

Tuition and Fees 

 

 



 

 

 



 



Graduation 

 



STAFF DIRECTORY 2018-2019 
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mailto:studentservices@sothebysinstitute.com
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Notes


